
















 

MAHATMA GANDHI MISSION HOSPITAL   

Sector-1, Plot No. 1 & 2, Kamothe, Navi Mumbai - 410209 

Tel.: 022-27437900/ 01, Fax: 91-22-27431723 

DEPARTMENT OF NURSING 

Training Schedule for the Month of August - 2023 
Day MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
Date 

  

01.08.2023 02.08.2023 03.08.2023 04.08.2023 05.08.2023 

T. Topic Blood Transfusion ABG Interpretation Reporting of Medication 
Errors Departmental Training 

  Trainer Name Ms. Suvartha Digajerla Ashwini Suryawanshi (PBSC) Ms. Feba Benwal  
Day MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
Date 07.08.2023 08.08.2023 09.08.2023 10.08.2023 11.08.2023 12.08.2023 
T. Topic Drug Caluculation HIC Overall Hand Hygiene Code Blue & MEWS Score PUSH Skills 

  Trainer Name Mr. Jignesh Vyas Mrs. Maya Besra Mr. Pramod  Ms. Priyanka . V &         
Mr. Jignesh .V Ms. Aarti Singh 

Day MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
Date 14.08.2023 15.08.2023 16.08.2023 17.08.2023 18.08.2023 19.08.2023 
T. Topic Cardiac Monitoring 

PH BMW Management IPSG Departmental Training 
  Trainer Name Ms. Ruksar .M Ms. Arpita Khandekar Ms. Feba Benwal  

Day MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
Date 21.08.2023 22.08.2023 23.08.2023 24.08.2023 25.08.2023 26.08.2023 

T. Topic Weaning from 
Mechanical Ventilator CLABSI Airway Management Restain Management 

Departmental Training 
  Trainer Name Mr. Jignesh . V Mrs. Maya Besra Ms. Ruksar .M Ms. Feba Benwal  

Day MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
Date 28.08.2023 29.08.2023 30.08.2023 31.08.2023 

    T. Topic Nursing Education VAP Bundle Nutritional Screening & 
Assessment  

Return the Patient with in    
72-hrs 

Trainer Name Ms. Priyanka . V Mrs. Maya Besra Mrs. Mona Singh Ms. Feba Benwal  
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MGM Medical College & Hospital, Kamothe 
Sector-01, Kamothe, Navi Mumbai - 410 209 

Training Program 2023 for Support Service Staff (June 2023) 

With reference to this office circular on training of support services staff dated 
19/12/2022 The training calendar under supervision of HR dept for Support 
Services Staff including Security staff, HK staff etc in the Training year 2023 has been circulated with list of topics for training. 

Dr Philomena Isaac 
Medical Admin COQ 

Copy to 

Revised training program for the month of June 2023 is attached herewith for 
compliance. 

CIRCULAR 

CAO 

All instructors of training events 

HRD 

Dept heads support services 

Quality Department 
Date: 03 /06 /2023 

Security, HKD, Catering, Transport 

Hon'ble Medical Director For Info Please 
The Dean MGMMCH 

kalgtasatgotra Hospital Director 



SR. 

NO 
01 

02 

03 

04 

REVISED TRAINING PROGRAM FOR SUPPORT SERVICES (HOUSE KEEPING STAFF) 
MONTH OFJUNE -2023 

DATE 

Saturday 
03/6/2023 

MAHATMA GANDHI MISSION HOSPITAL Sector-1, Plot No. I & 2, Kamothe, Navi Mumbai � 410209 

10/6/2023 

17/6/2023 

24/6 /2023 

TIME 

1.30- 2.30 PM 

1.30- 2.30 PM 

1.30- 2.30 PM 

1.30- 2.30 PM 

Dr Philomena Isaac 

Medical Administrator 

NAME OF THE 
TOPIC 

Disaster planning 

Fire emergency& 
Fire safety 

Code of Conduct 

Disposal of Sharps 
Preventing accidents 

during BMW disposal 

NAME OF THE 

INSTRUCTOR 

Dr Philomena Isaac 

Mr Kishore Kharat 

Fire supervisor 

Ms Supriya HRD 

Ms Maya 
ICN 

NABH 

TO 

ATTEND 

All support 
services 

Housekeeping 
staff 

Security staff, 
Drivers 

Housekeeping 
staff 
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Sector-1, Plot No.l & 2, Kamothe, Naví Mumbai - 410209 
MAHATMA GANDHI MISSION HOSPITAL 

Training program on MJPJAY for Nursing Incharge and Clerical Staff 

3 

In view of problems and delays in registration, documentation and billing of 
MJPJAY patients, A Training program for all Nursing staff Incharges, Clerical staff 
including Reception, Billing, Departmental Clerks and MJPJAY clerical staff, MSW 
and Receptionists will be held on every Friday starting 23rd June 2023 between 
1 PM to 2 PM on new policies and procedures related to MJPJAY and handling of 

MJPJAY cases 
Dr Ashlesha Tawde Associate prof PSM Dept will conduct the training The 

träiaing will be conducted for four weeks on every Friday from I PM to 2 PM 
starting on 23rd June,, 30h June,7h July, 08 July and 14th July 

Copy to 

CIRCULAR 

All Nursing staff incharge and clerks will attend the training program , attendance is 
mandatory 

Venue Second floor seminar hall of hospital 

HRD to instruct all clerical staff to attend 

HOD all depts 

Dy MS 

CAO 

Hospital admin 

Nursing Suptd to instruct Nursing staff i/Cto attend as required 

Quality Department 
Date: 19 /06//2023 

Training officer/ Nurse educator 

Hon'ble Medical Director For Info Please 
The Dean MGMMCH 

Dr KRSatgotra 
Hospital Director 
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Revised Training Program 2023 for Support Service Staff (July, August) 

MGM Medical College & Hospital, Kamothe 
Sector-01, Kamothe. Navi Mumbai - 410 209 

With reference to this office circular on training of support services staff dated 
19/12/2022 The training calendar under supervision of HR dept for Support 
Services Staff including Security staff, HK staff etc in the Training year 2023 has 
been circulated with list of topics for training. 

Dr Philomena Isaac 

Revised training program for the month of July and August 2023 is attached 
herewith for compliance. 

Medical Admin COQ 

Copy to 

CAO 

CIRCULAR 

All instructors of training events 

HRD 

Dept heads support services 

Quality Department 
Date: 03 /07 /2023 

Security, HKD, Catering, Transport 

Hon'ble Medical Director For Info Please 
The Dean MGMMCH 

�r KR Salgotra 
Hospital Director 

AB 



SR. 

NO 

01 

02 

03 

04 

SR. 

NO 
01 

02 

03 

04 

MAHATMA GANDHI MISSION HOSPITAL 
Sector-1, Plot No. 1 & 2, Kamothe. Navi Mumbai - 410209 

REVISED TRAINING PROGRAM FOR SUPPORT SERVICES 
( HOUSE KEEPING STAFF) 

MONTH OFJULY -2023 

DATE 

Saturday 
01/07/2023 

08/07/2023 

15/07/2023 

DATE 

Saturday 

22/07 /2023 1.30- 2.30 PM 

05/08/2023 

12/08/2023 

TIME 

19/08/2023 

26/08 /2023 

1.30- 2.30 PM Effective communication 

1.30- 2.30 PM 

1.30-2.30 PM 

TIME 

1.30- 2.30 PM 

1.30- 2.30 PM 

1.30- 2.30 PM 

NAMEOF THE 
TOPIC 

1.30- 2.30 PM 

Dr Philomena lsaac 

Medical Administrator 

Fire emergency& 

REVISED TRAINING PROGRAM FOR SUPPORT SERVICES 

(HOUSE KEEPING STAFF, SECURITY STAFF AND DRIVERS ) 
MONTH OFAUGUST -2023 

Fire safety 
Safe transportation of 

patients 

Universal precautions 

NAME OF THE 

TOPIC 
Emergency colour codes 

Waste disposal 

Code of conduct 

NAME OF THE 

INSTRUCTOR 

Effective communication 

Dr Philomena Isaac 

Fire supervisor 

Ms Feba 

Ms Maya 
ICN 

NAME OF THE 
INSTRUCTOR 

Ms Feba Benwal 

Fire supervisor 

Ms Supriya HRD 

Dr Philomena Isaac 

NABH 

TO 

ATTEND 

All support 
services 

Housekeeping 
staff 

HK staff 

Housekeeping 
staff 

TO 

ATTEND 

All support 
services 

Housekeeping 
staff 

HK staff 

All support 
services 



MGM Medical College & Hospital, Kamothe 
Sector 1, Kamothe Navi Mumbai- 410209 

MGMHUKAM/TRG /HD /2023/028 

Date on 09th August 2023 

Re Training program for all Doctors including Faculty,Residents and 

Internee doctors on medical documentation protocols 

2 A Training program will be held for all doctors including Consultants, faculty and 
internee doctors on Medical documentation 

Time-2.30 PM to 5 PM 

1 With Ref to Nonconformities raised during the Reaccreditation Assessment Training 

needs have been identified for doctors related to medical documentation 

CIRCULAR 

Venue in the Second floor Seminar Hall from as per program attached 

Dr Philomena Isaac 

3 All Head of Departments and HOU's are requested to instruct all faculty, Resident 
Doctors and Internee doctors to attend the training sessions 

Medical Admin & COQ 

Copy for necessary action to: 

Office of Hospital Director 
Date:-03 /08/2023 

1. All HOD's HOU's Clinical, Diagnostic departments 
2. The HR Department, MGM Hospital, Kamothe. 
3. Administrative officer Dean office 

Copy for information to: 
1. The Hon'ble Medical Director 

NABH 

Dr KR Salgotra 

CCRFO 

Hospital Director 



Sr 

No. 

1 

2 

3 

2. The Dean MGM MCH 

Date 09/08/2023 
TIME 

2.30 -4pm 

4 - 4,30 pm 

4.30 - 5pm 

Chief Quality Officer 

MGM Medical College & Hospital, Kamothe 

Sector-0 1, Kamothe, Navi Mumbai 410 209 

TRAINING ON MEDICAL D0CUMENTATION 

FOR ALL DOCTORS 

Documentation of Initial Assessment 

Documentation of Care plan 
Prescription writing, 
Informed Consent Taking 

TOPIC 

Prioritizing access to medical care 
Discharge Summary 

( LAMA, DAMA, Death/ Discharge Summary) 

Documentation in Medico legal cases 

Medical Record Documentation 

Use of Abbreviations 

Dr. Philomena Isaac 

MBBS, MS 

Venue -Second Floor Seminar Hall 

INSTRUCTOR 

Handing taking over between doctors 
Interdepartmental transfers and Referrals 

Medical Adminsitrator 

Dr KR Salgotra 
Hospital Director 

Dr Rahul Peddawad 

Medical Suptd 

Dr Philomena Isaac 

Medical 

Admin/Chief 
Quality Officer 
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